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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR REGISTRAR / JOINT REGISTRAR /
DEPUTY REGISTRAR / ASSISTANT REGISTRAR AND ALL GROUP “A” OFFICERS

CORIRRIEEARICE U
OFFICE/FACULTY/DEPARTMEN Tecnnnmmmmmm e

i & STary
REPORT FOR THE PERIOD FROM DATED TO

HTIT PART-l - d9f@aerd a2a PERSONAL DATA

1. JRRT T ATH
Name of the Officer

2. YeeTH Designation

3. oA (Rs/agemad)
Date of Birth(DD/MM/YYYY) : / /

4, g TIRY gg 3R gaa=T I

Permanent post held and the
present grade

5. erfore Qregare

Educational Qualification

6. SIS UG deheilehl JaAATT
Professional & Technical
Qualification.

7. a¥ & SR SFAERET, TE Ry & FRon)
O it &1 3afer| afe sod @ifds
o wfRretor foram § ar 3|er faewor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

8. ay¥ & N R T 9iRNeTor SRisH

Training programmes attended durmg
the year

9. Rare 3afr & ghe- FT-aR

Charges held during the period
under report

T8 TR RAE ovvvrnnnnnnnnnn. T o, T B 2
This APAR from dated..................... T . TEAER, SRRy Foreepr ofedes forar st

Signature of Officer reported upon
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HAFR R FEHeATFRA -1l
SELF APPRIASAL BY THE OFFICER - PART-II

(T 3RSRT &1 gfddes for@r S §, 38 eanT X7 o1, afg 3masas g ar
ST 3ol & IS Heldel | )
(To be filled in by the Officer reported upon, if necessary extra sheet to be used)

1. T ITT Ft @1 AfeIed fAaROT Brief description of duties:

2. FE & S AGT/FLLT/AT YA TqT 39+ fow fauiRa o g ar s for faufRa
frT arw g 3 (ARomA/EAET A1 T FOAT H) FEAT A WS-H A WARFAT & MYR O
FAIT 3R Icdsh 8T & H9eAl 3Ty Jdrv |
(3CTGITT- 3T HTHTT/RATTT/TAHTT & ToIT aTier Hr Drsfen)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

qEG/33T/eTT 3qdfeuar
Targets/Objectives/Goal Achievements
78 TH.COR RA® oo T oo, TH P 2
This APAR from dated.................... (s YOO ) BEE, ST foge ufcde foram o R

Signature of Officer reported upon



3
3 (3IA)  FUAT AG-2 H TATU T F&/32A/EAAT i oiftd 7 g7 W HAA 7 dalg & 3ea@ H|
afg aadt & wifed & g STenv EF & ar I Fa|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

4. @B) FUAT 3 Hal & M Ieo@ N Gad & IfAF 3udfcear & & A 377 e
Tl FT 3 oo HL|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

5. Fuar ag  fafdse e 3ifed w fSad 3 3ge HI BT T 9IAETOT & ACIH & fF@RAT
gEd & |

Please indicate specific area in which you feel the need to upgrade your skill through training
programme.

6. FUAT 3ool@ Y [ 1 qdad Holst a¥ & el Fufed arf¥er faaoh AuiRa e 3riq
Foizy a¥ ¥ 3caadr ay¥ @ 31 SAad deh gof AU & a5 | Ife AET o fFawor gor FIUSA v
adr@ o dr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

&1 Date:.eoeeeeeeeenn.
3SR & g&aeiX Signature of the Officer
I8 TR.CAR RAEF oo £ SO T B Bl
This APAR from dated..................... T . TEIER, SRy R afode @ s

Signature of Officer reported upon



TEhcAs AfST @1 AURoT giddesd aur qAfdeliehed TfOsRY @R fhar Siem g, St 1-10 &

SRrEeT SRR

14

ganrT gfaage-simer-||

~

REPORT BY THE REPORTING OFFICER - PART-III

YA W T T1feT| STl 1 90 A A JdAT 10 &9 Ak AT & gATar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale

of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Far gt F A & ggo Rar-fet F eaegEs g o )
(Please read carefully the guidelines before filling the entries)

1. Tt SR 1 Hedishe (6 1T FT AET 40% FIeM)
Assessment of “Work Output” (weightage to this section would be 40%)

I8 T.U.U.SR A%
This APAR from dated..................... 70 T, .

ot / Attributes

gfadgsr Tty
Reporting
Authority

gafdaidre ity
Reviewing
Authority

) @ fefea s @ aRquianfast
F YR 9T 3efed fFar aar Fr|

Accomplishment of planned work/work
allotted as per subjects allotted

ii) FRATTYAIGS I FIfE

Quality of work output

iii) TARAYUTIAS AT AT
Analytical ability

iv) 3IATETAA Y I aRyuTarfeT e

YT HFT Accomplishment  of

exceptional work/unforeseen tasks

performed

ford1eT P aT el BT AT Overall
Grading on ‘Work Output’

&
Initial

cgiddard [aATAT3NT 1 FHediehel (1-10 & JAGT W ); TH AW & a1 30% gram

Assessment of “Personal Attributes” (on scale of 1-10); weightage to this Section would be

30%

ot / Attributes

yfadger wrfererdr
Reporting
Authority

yafdatse wfwr
Reviewing
Authority

i) Y & RO
Attitude to work

BN, THR! e fdde forar 9T 2

Signature of Officer reported upon




ii) flSrFAgRY @ arer
Sense of responsibility

iii) &7 A HGAT H FEF S H
&HAT Capacity to work in team spirit

iv) G9YOT ahierer
Communication skills
) e T
Leadership qualities

Vi) HRATHT T eRET0T
Maintenance of Discipline
vil) FHEI-WAT & iTT FT

$r &AAr Capacity to work in time

limit

viii) R TATFIINT TeT
Inter-personal relations
‘GIFAIT FAATABT TR Fel AR

ATZIT Overall Grading on ‘Personal

Attributes’
EICO LI
Initial
3. JehdTcHe HETHAT &l Hedishe (1-10 & YA W ); SH HIeT & AT 30% eI
Assessment of “Functional Competency” (on scale of 1-10) : weightage to this Section would
be 30%
IoT / Attributes yfodes wftsrlt | qafdaisar
Reporting wiftrsrY
Authority Reviewing
Authority
i) fFgA/fRfaaa/mR va degar & &7
H ufhad wd 3% HE GAT H
JATARNT Knowledge of Rules/
Rules/Regulations/Procedures in the
area of function and ability to apply
them correctly.
78 TH.0R RAE .o 1 [RTRPO T & ol
This APAR from dated............co.co.... [T . TR, At o gfeae form St 2

Signature of Officer reported upon



ii) Ugel erfehd Initiative

iii) efdsg JASFAT AT HT
&THdTStrategic planning ability

iv) 9IET0T ANTFAT

Supervisory ability

v) favta dsr & graar
Decision making ability

vi) GH-TT &THT

Coordination ability
vii) 3NaEy Fr IRa vd fasfaa
HeT T AT

Ability to motivate and develop
subordinates

‘GHIACHS FEHAIT W Foa A
DIED

Overall Grading on ‘Functional

Competency’
METRT
Initial

3. Tareeg &1 f&Ufd State of Health

4. g STfQ/3e].STeteial 3w fosr aat/erfa. Aol & eafFaat & ufa efSeamlor
Attitudes towards people belonging to SC/ST/OBC/PH Categories:

5. STTHTYROT & HEY (ST el o @)
Relations with public (wherever applicable)

& TSR RFF ..o : AU T B B
This APAR from dated..................... 170 JOUUUR . BEI, AR T Sfoae frar e 2

Signature of Officer reported upon



Y
6. TcafaAsar Integrity
(puar 3R Fr Fcafersar X feoqult & Please comment on the integrity of the officer)
i) g ¥ W 37T,
Beyond Doubt; or
ii) W AT A FS Ul &d FG
3m$ § 37¥ar, Nothing adverse has
come to my notice; or
i) | dfe MO dr aeateer  WeE &,
3d: U e feequl Harere &
Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

7. Raifér 3R carr ifra wsg -y GF 3SR Hr RaE ol a1 @ &
3l 38 HHI 0N, ALY, AR FHLY U4 HASR qaif & 9fc e7agR qigd
Hedishel Td BIC @A & 01 & 10 & YA W FHT Afaor (FH AoHor g a3l &
fT fAgd aesT & Jequrd & 3Ed A & AT & MUR W HAT = g)

Pen-Picture by Reporting Officer

(General assessment of the officer reported upon including overall qualities, strengths, lesser
strengths and attitude towards weaker sections and overall grading in the smaller box
provided on a scale of 1-10 (the overall grading in the be based on addition of the mean value
of each group of indications in proportion to the weightage assigned)

8. AT Foft  (1-10 37Hr & §AE & ) /Overall Grade (on score of 1-10):

afadgar FR™FIN & geann
Signature of the Reporting Officer
ATH TIST 37&RT H

G IC I D Name in Block letters:
qeATH
Designation:
I8 TH.COR RAH oo £ AUUTUTURTIN T P B
This APAR from dated..................... T W . BEIE, AR e gfae frar e 2

Signature of Officer reported upon



. I
st PART-IV  geriator / Review

(gerfelishal 3rfast REVIEWING OFFICER)

T 39 AET-Ill A Raiféar ity gant 9 s AR faffesr ot & d@dt & e v Faweaih
¥ HeAd &2 IE 39 el HCATcHS FHedihed AT AAEA & FeAd AT ¢, al HUAT 37 o1 7
T T Fierd F 39T FediweT 1 Seor@ A AR Il wfaffeat wosneEmER #

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-III. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

6TuYes o_-rgﬁ'No
3 AT gt &1 TEUh A AT gHHT HROT TR, FAT HIS W o1 § 7 31T S Feolar AT Siged
qEd 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

GeAdellehe] TR GART Shordl TEAR| FULT FATATET HY o@rsar 100 Asar 7
Sad wfted & gaed [AVART & @HEeG &% vd 3EH gaed @t & gfd sfdgfed
enf&e &

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker sections.

gfddest & @3 -lll & QU 7T FRIA & MUR R ol Felh T&AcHS  AfET|
Overall numerical grading on the basis of weightage given in Part-III of the Report.

yafdelsa JfRAsR & gEanr
Signature of the Reviewing Officer
ATH ¥TIST 7&RT H

f&aAlad Date:..nnrneee.. Name in Block letters:
CLGIET
Designation:
I8 TH.COR RHAH oo T o, T P 2
This APAR from dated..................... 176 JUUUNUU . TEI, AR T Sfoae frar e 2

Signature of Officer reported upon



TR & o 37 oS (RAM) . ¥, 3@ & 2 iR 39 Wie & A &
15 Rl & iR T=de, A Hi3 &Y, TEJd B |

This APAR has been shown to me on today (date)....................... . I shall make representation, if any within
15 days of receipt of this APAR.

HAH F BEER AR aie

Signature of the Officer and Date

sk sk sk sk skeoske sk skeoskosk

7€ TR D oo £ EUUUUUUUURUTOn T B B
This APAR from dated..................... 0. . BEI, A T Sfoae frar e 2

Signature of Officer reported upon



(ii)

(iii)

™)

(vi)

Heldal® Annexure-l

TEAICAS AT & AT THUAR sRa @Fay feenfader
Guidelines regarding filing up of APAR with numerical grading

TAUIR & Fre fAfad @rawne 3R eaedde qur g2itd @A 49 §U e Aifel

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Tg 3T 1 STl & o 1 3rgar 2 & el aefionor (et & ar faRIwensit a1 ol fAameT Avfieor
& wfdepel) #1 fafRkrse 3@HA3T & AR § oA By A gdicd &7 § ey Rar swan 3w g@
gHR 9 3yar 10 & fedr Ao & day A f[fRse 3vafeudl & ey & 3iifRc fear smoar
Foft 1-2 3r7ar 9-10 favar g1t & 31a: 3ar 3iifvcy v s A I™a & Tif€as Foft vgra =<
gC Sfcdest Ua Yefdeliehel ARl I el MRS @1 gofaeiRor o7 3elieT agl dear & aan=
# HRRT FEAEGT T Tl A HEAT R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TAUHR &1 8 & 10 & & & 0T “Sepse” Toldr ST qUT FEeo/velefa & faw

rag grcdis Hr IquTAT HI & fAT gregid 9 fFIr S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

TRUNR HT 6 dAT 8 & BT & ST & FaTHIoT Igd 3T forar Srwar gar gregie 7 fear

S|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

TRUHR & 4 JUT 6 F BT & &g & FaffaRor “3eor faar s gur greqis 5 fGar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUHR T 4 & A ARIor “Uqea forar S|
APARs graded below 4 will be given a score of “Zero”.

sokkokskkok



e e s 2 / Annexure - I

ATSTHT TAT ATECRAT TA=Ter

SCHOOL OF PLANNING AND ARCHITECTURE
(W9 % ATATHTH F TEd e Hgd F HeI1)
4, sAtF-AT, TEIR UFee, T foett - 110 002

(An “Institution of National Importance” under an Act of Parliament)
4, Block-B, Indraprastha Estate, New Delhi — 110 002

THTTRIT T T/ I LA & oI 87 arioft
Time schedule for preparation/completion of APAR

(Rt o - R )

(Reporting year — Financial Year)

.. wfafafy i st % T e s &)
S.No. Activity Date by which to be completed

Frar @l wERET ¥ fro R odrae W
STeATE Y (ata, wef e e wr g, | 31 .

T2t AT T T T -t T R S (=% U TaTE # off 02 R S 'ehar 2) |
U | s gt Rt siftreerdy i s o st 21)

Kindly download blank APAR forms to all
concerned ( i.e., to officer to be reported upon where | 315 March.

self-appraisal has to be given and to Reporting | (This may be completed even a week earlier).
Officer where self-appraisal is not be given).

gfgmr/Fa=aTy g Rafer sfgswrd &1 == | 15 38=
T TEQd AT (STET AT 1)

2
Submission of self-appraisal to Reporting Officer by | 15% April
Officer/Staff to be reported upon (where applicable).
it sfer gy |eftear stfeardy & e | 30 9

3 TEIT FEATI

Submission of report by Reporting Officer to | 30" June
Reviewing Officer.

e sefter sifeerrdT g T A ST R StEr | 31 qArs
o ST FTE TE 2T, THIHTHRAT ATTEFRTET AT AT
4 | ST

Report to be completed by Reviewing Officer and

to be sent to Accepting Authority wherever 317 July
provided.

TAEwAT IR g7 qedisd, stgt ff sere faar | 31 e
AT 2T

Appraisal by Accepting Authority, wherever | 31% August
provided.




() STET FTE TEIHT FHIA ATAT TR Tl & qBT
frare fFFru o e &1 TR

(a) Disclosure to the Officer reported upon where

1 frdae
1* September

6 there is no Accepting Authority.

(@) ST F=FTwRar T g agt R @ | 15 fdaw

T T T 15" September
(b) Disclosure to the Officer reported upon where
there is Accepting Authority.

e w7 s A Wi, 2 #rE 2 HETE TR T a7 15 fa
7

Receipt of representation, if any, on APAR. 15 days from the date of receipt of communication.
3 TEAH YTIAFHTL T A TEATAIA STATIT FHeATI 21 fidaw

Forwarding of representation to the Competent | 21* September

Authority.

TETH ITTEHTLT IET TR T (Hedreo| FITAR ST gl i (AT & U AT & Hav |
9

Disposal of representation by the Competent | Within one month from the date of receipt of

Authority. representation.
1 THUAT 8 R AFATIET T qH THAFET F | 45 qefqe

oot &t =1

Communication of the decision of the Competent | 15" November

Authority on the representation by the APAR Cell.

Hot Tt ghET FT qerE, S arg dq: 30 FEaT
1| ofiuem #t e o o srom

End of entire APAR process, after which the APAR
will be finally taken on record.

30% November

3k 3K 3k 3k 3k ok 3k 3k ok 3k 3k ok ok ok %k ok %k kk kk ok
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