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I AAbRI/aRS qer/ iRk aeft & ‘" Haiat & ke e
PETIE Todicet RIS
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SECTION OFFICER/ SENIOR
ASSISTANT AND ALL GROUP “B” EMPLOYEES

FIRATTT /G /TIHATIT
OFFICE/FACULTY/DEPARTMENT —_—

yfcraesT @ ofafy
REPORT FOR THE PERIOD FROM DATED TO

dTFde SART PERSONAL DATA - (HT3T PART-I)

1. AR / HHETT T AT
Name of the Officer/Staff

2. Al (Re/adenad)
Date of Birth(DD/MM/YYYY) : / /

(2rsat # In words)

3. gaA I8 & oEnar Agfea & Ay
Date of continuous appointment : feeTe Date

to the present grade
AT Grade:

4. FAAE 9g U1 3§ R AgfEd fr AR

Present post and date of : 9c Post
appointment thereto

f&sATeh Date

5. 3 AgAd Sfa/sEgRd

Steeta/3. g, & gefa g2
Whether the officer belongs to SC/ST/OBC :

6. ay & GRIeT 3L (9fator, oY fE & Fwo)
O equreafa v afe i 3oq wifds
o gfreror foar & o 39 fQavor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training,
specify.

T8 TH.CHR RAH oo T oo T P R
This APAR from dated................... (LT . B, TSR /Aiar) e fdae foram 9T 2

Signature of Officer/ Staff reported upon



20
m‘\ﬁl’iﬁ SELF APPRAISAL - HT9T PART-2
(e sifaedl/ el &1 yfades @ e §, 38% garT s’ o)
(To be filled in by the Officer/Staff reported upon)
1. frT a0 @t @1 Afdica fGaRuT Brief description of duties:

2. P & S AGT/FLLI/LAT A9+ TqT 39+ forw fauiRa e g ar o for AuiRa
fw arT g 37 (IROTA/AET A1 HFT FUT ) HEAT Hr ST A TrRATHSAT & TR ]
§ATT 3R Tcdsh d8T T 39T 3Ty JdATv |
(3CIGT0T- 3HTYeh JHTHTN/HRAT/GTT & fav after HRT Tt

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

TET/3T/EAT Iqafear
Targets/Objectives/Goal Achievements

3. (31A) FUYAT AZ-2 F U AT T&AI3ZRAN/EIAT &1 gifcd H g7 W@ HiAGA & F&q 7
oo H| TfE TeTt Hr wifta & FH1$ Srere W@ g ar 3 49|

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

7€ TR R ovvvvvnnnnnnnn. £ AU T @ 2
This APAR from dated..................... T I . TEIER, SR /HHar e ufade form st 2

Signature of Officer/ Staff reported upon



w3
(@B) FuaAT 3 Hal HT M Iool@ H foTd HhT s Iuelfeear W g AR 3AH
39 ARSI FT W oo F|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FUU 3eo@ H & FAT qdadi Felst a¥ HiT rae gufed e faawol FuiRa ada
3T FeisY a¥ F Scakddr a¥ &I 31 FAa da gor AT &I 15 A ARG AT ar fdagor
&ol A F dR@ fad Jrw)

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

I & arel HEFA F gEam

&A@ Dater...ovvveeneee. Signature of the Officer reported upon
HI1Ir PART-3
qegicHs AfZar @l R gfddesd aur geAfdeihd TRl garr fmar sar g s 1-10 &

YA 9T gr TIfgu| Jgr 1 98 FH A% JAT 10 I A¥FH A5 Fr gATar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faar gRafeat #t oA ¥ ggo Rean-fadelt A caeq@ds g o )
(Please read carefully the guidelines before filling the entries)

(T) T 1A T HeAThet (SH AT Sl 93T 40% BIM)
(A)Assessment of work output (weightage to this section would be 40%)

uferdgsT gafdatss NRFA | gafdersa wigs
wifrwrY o & MEIET
Reporting | Reviewing Initial of
Authority | Authority Reviewing
Authority
) 9 o Ry aRquTdn/fasat
& IR W 3afed frar sr&ar e
Accomplishment of planned work/work
allotted as per subjects allotted
T8 TH.CR RAF oo T oo TH BRI
This APAR from dated..................... £0urrerrereenn. . TEIER, STBRY /Hwar o ufvdes foar s 2

Signature of Officer/ Staff reported upon



ii) Shréfersarest v poTeT
Quality of output

iii) faeevoTcHS ANITAT
Analytical ability

iv) 39aecHAs  HIE H
aRyefarfee o senfaa

FF  Accomplishment  of

exceptional work/unforeseen
tasks performed

fadfa & | Fa Ao
#fZar Overall Grading on
‘Work Output’

(&) cTfFdera FAATATIHT 1 HedThaT (38 AT &1 dT 30% B
(B)  Assessment of personal attributes (weightage to this Section would be 30%)

ufddga gﬂﬁa’lﬁ aIfRY gﬂﬁa’la»—cr arfers

uIfrHId Reviewing Authority| & mezga

Reporting Initial of Reviewing
Authority Authority

i) & #r ifAgica
Attitude to work
i) fSFaer & e
Sense of responsibility
1ii) 3TeIRMHT T 3HeIT&T0T
Maintenance of Discipline
iv) TIYOT Shierer
Communication skills
v) @gcd 0T Leadership
qualities
vi) OF A AGAr H OFE
F T &TAAr Capacity to
work in team spirit
vil) FHRI-ATRON &1 HTaTT
FA  HI &AAICapacity  to
adhere to time-schedule
viii) TR qATFAITT Fer
Inter-personal relations
ix) 97 Bfd vad qafFdda

Overall bearing and
personality

‘gafFdad faAvanBit o Fd
[ERIEREIED)]

Overall Grading on ‘Personal
attributes’

78 TH.CR RAE ..o o @ B 2
This APAR from dated..................... L7 JOU . B, SR /wrar frae ufoaeT frer s R

Signature of Officer/ Staff reported upon



-
(¥) TPrITcHS HETHAT T Hedishe (3 AL HT e 30% gram)
(C)  Assessment of functional competency (weightage to this Section would be 30%)

EIGELT) gAfdaths Tsd | gafdeisa wits
i Reviewing Authority| & 3mregsR
Reporting Initial of Reviewing
Authority Authority

i) faaffEaaems g
AITAT & &F H Yfhae ua

37% FE TAA HI SAARNT
Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly.
ii) #ifdsg ASAT dAlT  Hr
&fHdrStrategic planning ability
iii) fA0T @sr r araar
Decision making ability
iv) H=aT &THAT
Coordination ability

v) 3fiaey &« 9fld ud

AP T&T FI FHT &Hdr

Ability to motivate and
develop subordinates

vi) 9gel fFd Initiative

‘GHIEcHE A T T
fAansy Afsar

Overall Grading on
‘Functional Competenty

HIAITT GENERAL — (A [ATPART-4)
1. SITdr & |y AENEHT Relations with the public (ST8T #19] &1 wherever applicable)

(STACT T TGRIRAS HI FecRalfdca Ta AP eh A R Foar Reqo &)  please
comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfI&f0T Training
(FUAT ATASRT ST FHfAAT Td HF GHABT A AR 3 GUR quT gig w& TR &
389 ufaror & faw fAwifver ¢ Please give recommendations for training with a view to
future improving the effectiveness and capabilities of the officer)

Tg CHLOAR BA® v T oo, REACI I
This APAR from dated.................. {0, . TR, AR /Heerd e ufeaes forar o &1

Signature of Officer/ Staff reported upon



3. Tareeg i1 Fufad State of Health

4. HcgTIsaT Integrity
(puar 3fOFRT Fr Fcafesar a3 feeqult & Please comment on the integrity of the officer)

5. gfddga AU garr HAWH H gAET [AGABET H GEEGR (FTHT 100 2r=qr ),
fSad @y & vd ®A @Eed &F, HAURT 3UATA, Hgca ol TEBhelcIi(Hes:
19T 2 T 3(37) ©a 3(d) U4 HAAR Faii & gfc AfAgicd enfaAer gr
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

6. Ulades ¥ HE-3 ¥ @Ws T, & 3T W 7 fGU 31T JEF & IUR 9T Sl fAemT HEATCHS

afsan|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.
ufddest afowdl F gwamnEr
Signature of the Reporting Officer
ATH TIST &R H
Name in Block letters:
TleT Place:....cccoeveneeeee
qeATH
Designation:
fgaAT® Date:.ovocveeee. qyE fr yaf™r &
During the period of Report:
7 TH.CAR RBAEB oo 13 [USSUURR T & 2
This APAR from dated..................... T ) FEE, bR /Far e ufedes foar st R

Signature of Officer/ Staff reported upon



Y -
AT PART-5
1. geAfdciehal 3TRRRT T 3regiFaar
REMARKS OF THE REVIEWING OFFICER.
gfeifdelieel 3TRRRT & 3icela dar afer

Length of service under the Reviewing Officer

2. FAT I AET-3 T A4 & AT wE FUr AP U & FEu F yiades fUw{r qarr fHe v
Hedishal ¥ HEHAT &7 FIT 39 AMHA 1 FAYROT SGATIG/HEAYOT DI F Fae o
U T HoAiehad & WA 87 [HEsT: HT-3(T)(iv) TAT HAAT-4(5)]

@& 39 yiddegs HRFRY GarT T v BRAVART & fRdr dCarcrAs Hedih & HeAT gl & ar

3T FIAT H9AT Hedichd 30 T #H feU a0 Tawsr # < qur 9= gfafSedt #r mezaw ¥ )

Do you agree with the assessment made by the reporting officer with respect to the work

output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer

reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please
record your assessment on the column provided for you in that section and initial your

entries.)

g Yes el No

3. IEEAT gl AT TUfY A FUAT 3@ FROT AC| FAT FIS WA a1 § OF 3T FT SE=nr A

SNSAT AR & 2
In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAfdeliehel HRAET aRT 9o RFeR| Foar AHRT &1 HF QAL &7 Td 3FH HAK F30 &
ufar sifgfeq afea saedr woea faAvartt & ar #F fecqolr (aamser 100 ersal #) ¥
Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

T8 TH.COR RA® oo T o TH PR
This APAR from dated................... TR . BEE, SRRl /AHar) e ufaes forar S 2

Signature of Officer/ Staff reported upon



5. 9fddesd & #1-3 & @Ws U, ol AR W A U 1T I & MUR W Fel AR d&acHh
pIECH
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gafdelsa JAFR F gEari

Signature of the Reviewing Officer

ATH TISE 3787 H

EYleT Place:......cccevevunennne Name in Block letters:
qeATH

f&a1e Date:...ooooveeeenn Designation:
o & afr #

During the period of Report:

TR & AR 3 e (RAE) ¥, 3@ W@ B X 39 TR & o &
15 Rl & X Awee, A g 2, T&Jd HE |

This APAR has been shown to me on today (date)....................... . | shall make representation, if any within
15 days of receipt of this APAR.

MYHRY /FHAR) & S&ER iR anig

Signature of the Officer/ Staff and Date

sk sk sk sfe ks sk skok sk

T8 TH.CR RAH oo T o, T PRI
This APAR from dated..................... Lo T . TEIRT, AR /BHar e faae @ s 2

Signature of Officer/ Staff reported upon



(iii)

(iv)

)

(vi)

Teddd Annexure -l

HEATHAS SOIoT & A1 THUHR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

TATIR & T fafad Faerh AR eamds qur gaficd @A77 <d gV R el

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Tg 3T T AT & F 1 3ryar 2 & el qeiieeor (Red s ar vt ar s Ao
Aofieor & ufdge) @ fAftse srawedst & AT @ Fow Ry # w@icd & @ ffaca far
A 3R 3@ gRR 9 ¥ar 10 & fREr Ao & deyw & fafdse 3gafeuat & @@y &
Jiifaea f&ar srearr| Aot 1-2 3ryar 9-10 faver gy § 31d: 3% ey Gu Je A sI&a gl
wifeas Aol ggied A §U gfddesT Uq efdeiehe 3ifAIREAT @1 fohdly Hfsy o esiifasior
3eTeh T a8 HEAT H qoAT H HIRT HeAR™T & Jofoll A A AR

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

AT &1 8 & 10 & & & FAHIOT “Sepse” folar Swanm qur FEeor/vel=afa & o

3fraa wrcaid hr ITUTAT FIA & fAT greaid 9 fFIr FJrdam|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

TRTIHR HT 6 dAT 8 & BIET & T HI FINHIOT “SET 3T foar Srwar gar gcgie 7 fear

S|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a
score of 7.

TRTUINT AT 4 JAT 6 A BT & ST HI FIHIOT o faar Fwam gar gregis 5 fear

S|
APARSs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

TAITIR &1 4 & HF FIA(H0T ‘e fgr S|
APARs graded below 4 will be given a score of “Zero”.

sk skok skokosk



e e s 2 / Annexure - I

ATSTHT TAT ATECRAT TA=Ter

SCHOOL OF PLANNING AND ARCHITECTURE
(W9 % ATATHTH F TEd e Hgd F HeI1)
4, sAtF-AT, TEIR UFee, T foett - 110 002

(An “Institution of National Importance” under an Act of Parliament)
4, Block-B, Indraprastha Estate, New Delhi — 110 002

THTTRIT T T/ I LA & oI 87 arioft
Time schedule for preparation/completion of APAR

(Rt o - R )

(Reporting year — Financial Year)

.. wfafafy i st % T e s &)
S.No. Activity Date by which to be completed

Frar @l wERET ¥ fro R odrae W
STeATE Y (ata, wef e e wr g, | 31 .

T2t AT T T T -t T R S (=% U TaTE # off 02 R S 'ehar 2) |
U | s gt Rt siftreerdy i s o st 21)

Kindly download blank APAR forms to all
concerned ( i.e., to officer to be reported upon where | 315 March.

self-appraisal has to be given and to Reporting | (This may be completed even a week earlier).
Officer where self-appraisal is not be given).

gfgmr/Fa=aTy g Rafer sfgswrd &1 == | 15 38=
T TEQd AT (STET AT 1)

2
Submission of self-appraisal to Reporting Officer by | 15% April
Officer/Staff to be reported upon (where applicable).
it sfer gy |eftear stfeardy & e | 30 9

3 TEIT FEATI

Submission of report by Reporting Officer to | 30" June
Reviewing Officer.

e sefter sifeerrdT g T A ST R StEr | 31 qArs
o ST FTE TE 2T, THIHTHRAT ATTEFRTET AT AT
4 | ST

Report to be completed by Reviewing Officer and

to be sent to Accepting Authority wherever 317 July
provided.

TAEwAT IR g7 qedisd, stgt ff sere faar | 31 e
AT 2T

Appraisal by Accepting Authority, wherever | 31% August
provided.




() STET FTE TEIHT FHIA ATAT TR Tl & qBT
frare fFFru o e &1 TR

(a) Disclosure to the Officer reported upon where

1 frdae
1* September

6 there is no Accepting Authority.

(@) ST F=FTwRar T g agt R @ | 15 fdaw

T T T 15" September
(b) Disclosure to the Officer reported upon where
there is Accepting Authority.

e w7 s A Wi, 2 #rE 2 HETE TR T a7 15 fa
7

Receipt of representation, if any, on APAR. 15 days from the date of receipt of communication.
3 TEAH YTIAFHTL T A TEATAIA STATIT FHeATI 21 fidaw

Forwarding of representation to the Competent | 21* September

Authority.

TETH ITTEHTLT IET TR T (Hedreo| FITAR ST gl i (AT & U AT & Hav |
9

Disposal of representation by the Competent | Within one month from the date of receipt of

Authority. representation.
1 THUAT 8 R AFATIET T qH THAFET F | 45 qefqe

oot &t =1

Communication of the decision of the Competent | 15" November

Authority on the representation by the APAR Cell.

Hot Tt ghET FT qerE, S arg dq: 30 FEaT
1| ofiuem #t e o o srom

End of entire APAR process, after which the APAR
will be finally taken on record.

30% November

3k 3K 3k 3k 3k ok 3k 3k ok 3k 3k ok ok ok %k ok %k kk kk ok
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