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it & R FERAl # e At wEtET geieT Rad
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR ALL GROUP “C” EMPLOYEES

FTATAI/ TR/ TIHTIT
OFFICE/FACULTY/DEPARTMENT

yfcrdesT & STafer
REPORT FOR THE PERIOD FROM DATED TO-

afFae SERT PERSONAL DATA - (HT9T PART-I)

1. IR/ e & T
Name of the Officer/Staff

2. SeAfARy (Re/#Ade/ay)
Date of Birth(DD/MM/YYYY) : / /

(2rsat # In words)

3. TR UG &I Y1
Designation of post held

4, T JTADRY 3] ST/ 3], STeloilicl/
3T Ao g7 9 gafag & 2

Whether the officer belongs to
Scheduled Caste/S T/OBC?

5. aoAe A5 F oerar Fgiea # Aty
Date of continuous appointment : feeteh Date

to the present grade
A5 Grade:

6.  a¥ & SR & (wfeor, oE Ry & Fwom)
O Uiyt i 3afer| afe s wrids
o wfRreror foram § ar 3Her faawor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training, specify.

TE TH.OHAR RBAE v £ EUUUUUTUURUU T B 2
This APAR from dated................... O . B, SR /A forae afcde frar 9T

Signature of Officer/ Staff reported upon



2
FIHeATH SELF APPRAISAL - $TTT PART-2
(P SR/ Farl #1 9fadea @ e €, 39% ga@nT sy o)
(To be filled in by the Officer/Staff reported upon)
( FuT FfAfSeal @l ol & Ugel JHeJeRil I EIeTYdsh TG o )
(Please read carefully the instructions before filling the entries)

1. forw a0 @t @1 Aféica fGaReT Brief description of duties:

2. ay/3afer & e T d% 9% garT feu 9T wEt &

Hfgrea faaor (faazor 100 ersal & a1 ST Arfge )

Brief resume of the work done by you during the year/period from
to (The resume to be furnished should be limited to 100 words)

3. FUAT oo H o A1 qdadi ot a¥ @ rae gufed ai¥es el TeiRa afa g
FoisT a¥ & 3caRadr a¥ & 31 SAadr dF gof HA & A5 M| fE FGr O /AT g5 AT Hr
adr@ fadr S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31* January of the year following the calendar year.
If not, the date of filing the return should be given.

Tl Place: ..ooeeeeevveeeennn.
AR Date:...coveveceeeennn.
GO 39 A AR /FHE F SRR
Signature of the Officer/Staff reported upon
78 TOLTSR A oo : EUUUUURU T Bl
This APAR from dated..................... T . TEE, SABRY /Far e ufedes foar st R

Signature of Officer/ Staff reported upon
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yidaee FfAFRY SART HeAThe— $1T-3
ASSESSMENT BY THE REPORTING OFFICER - PART-3
(U gfafseal & et & ggol feerm-fAeeit &l earergqds qg o )
(Please read carefully the guidelines before filling the entries)
g% H Fr FAvanst & v gfades gt gant 1-10 & T & T&ATCHAS AT & el
T, STl 1 Je] &F A3 921 10 & 37 A5 Fr g2ATar Bl
Numerical grading is to be awarded for each of the attributes by the reporting authority which
should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
(V) T & T Hediehel (S HET &1 Aol 40% glam)
(A)Assessment of work output (weightage to this Section would be 40%)

ot fGu aw A3 | 91v I3 (IS FleH-2 H GU TSR &
Grades by AT IS ¥ WA el ) JTCTET
Reporting Revised Grades by Initial of
Authority Reviewing Authority (if Reviewing
doesn’t agree with col.2) Authority
1 2 3 4

i) e #rr @
aRYUTA/faTT & UR
smafea frar srar &
Accomplishment of planned

work/work allotted as per
subjects allotted

i) & I T

Quality of work
i) #& fasuea & FH
gdrotar 3 fAuiRa et
tg arcE Hfg & I@@E
Proficiency in work, namely

maintenance of prescribed
registers and charts etc.

fodta F1F W F et
AT (Fer [0 F ii])
Overall Gradingon ‘Work
Output’ (Total [i to iii])

() =afFasra RAANATHT T HediehaT (S 1T &M desT 30% gIaM)
(B)Assessment of Personal attribute (weightage to this section would be 30%)

BIGEEC qetdelthel IIRAIHRT GaRT | GeAfdolienet
gy garr | liu arw 3 (I FlaA-2 | il &
few 71T A= # fgu v Iz & |@gAd IMETER
Grades by Al % ) Initial of
Reporting Revised Grades by Reviewing

Authority Reviewing Authority (if Authority
doesn’t agree with col.2)

1 2 3 4
i) & $r ffgicd Attitude to work
il) f[SFAEY &1 Sy Sense of

responsibility

T8 TH.CHR RA® oo T o T P 2
This APAR from dated................... LT . B, SRR /AR e afcde forar 9T 2

Signature of Officer/ Staff reported upon



iii) 3eTRATHT T FATT IG=AT
Maintenance of discipline
iv) HIYOT Hlerer
Communication skills
V) faReivotcAs ANagdr
Analytical ability
vi) F & ®T F FIF HIA H Jagdr
Ability to work in team
vii) GRT dAT H S QU T 6
JITAT Ability to meet deadline
viil) IER IFIINT GIY
Inter personal relations
‘sqfFdara fEeivant w $o
et Afar (e [ & viil])
Overall Grading on ‘Personal
Attributes’ (Total [i to viii])

(¥) ThrATcHE FETHAT T Hodishad (FH AT & I 30% FIaM)
(C) Assessment of functional competency (weightage to this section would be 30%)

gfadgs geAfdellehel RSN GaRT | Yefdolienel
arfraRT feu v Iz (A FraF-2 | WS &
canrr e 71w | 7 QU 71 I35 & AT 3TEFETY
I3 AT E ) Initial of
Grades by Revised Grades by Reviewing

Reporting | Reviewing Authority (if | Authority
Authority doesn’t agree with col.2)
1 2 3 4

i) faga/fafFga/ad va dvgar & &
# ufsrard AR 3a% @ gAdAT Hr
SATABIY Knowledge of
Rules/Regulations /Procedures in the
area of function and ability to apply
them correctly
i) GAFIY &A T

Coordination ability
iii) gger «f&a Initiative

iv) T WX H HIA H galorar
Proficiency in working on computer
‘ThIEicHS WETAAT W Fo AT
A (F [ | § iv]) Overall
grading on ‘Functional
Competency’ (Total [i to iv])

e Note:¥¥as & 9% v & fav AuiRa e & qar w&fda wqgl & staa st 1 Qv wag

AfST FT AR BT

The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.

T8 TH.UAR RAD oo T o TH B Bl
This APAR from dated..................... T . TEIER, SR /FHar e ufqae forar s 2

Signature of Officer/ Staff reported upon
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HTAT-I GENERAL-HTITPART-4

1. SIeTdl & | APENGRT Relations with the public (ST8T #19] & wherever applicable)
(ST Y 3TMERISATIN T SeaRel—¥ed Ud IfRRT e A W Hour feoqolr &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2. gfI&I0T Training
(Frar HRER T TR vd FA st F W HUE GUR Fw gy A A TR @
3% 9fAEToT & faw fAwIer & Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

3. Tareeg $r f&ufd State of Health

4. HcTTIs3T Integrity
(puar 3fOFRT Fr Acafersar a3 feeqult & Please comment on the integrity of the officer)

5. gfddga 3RF garr AWHEN A FgATT fGAuardt fr dEdR (FTHT 100 AEr F),
fSad @Al & td A @AY &7, HAUROT 39T, Hecaqul HEGAAHT Ud

A g3t & Ut 3-1@7{%[ QMfA & Pen Picture by Reporting Officer (in about 100 words) on

the overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

I8 TR.UAR RAEF oo £ AUUUURRR T @ 2
This APAR from dated..................... T I . TEIER, SR /HHar e ufaae forn ST 2

Signature of Officer/ Staff reported upon



06
6. Qﬁﬂaﬁa?ﬂmB%Ei's'U,ﬁﬁﬁﬁﬁméﬁa%sﬂwwgﬁrmmm<m&mca¢

afsar|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.
ufddesr sy F granr
Signature of the Reporting Officer
ATH TUST &R H
TleT Place:....ccccoeveneenee Name in Block letters:
qeATH
&A@ Dater..oeene. Designation:
gfddest &1 3@ #
During the period of Report:
yafdaiea Jfsdr 7 srgfFaai-smr-5
REMARKS OF THE REVIEWING OFFICER - PART-5
1. ‘flflﬁ?ﬁ%f 3fFRRY T Gar Hafer Length of service under the Reviewing Officer

2. FAT 3T HE-3 F -4 & T wrd qUr @ffeT qoit & d6y 7 gfddes IfUaRr ganr fHe e
Hedishsl ¥ HGAT §? AT 31T AMUHR HT FARMROT 3YAUAN/AGAUT HAGAASN & Faer H
forT a0 Fediwa & WeAT 87 {HET HT-3 auUr AeEr-4(5)) ( I 39 wfadee @ garr e
T TAANAST & rE FEACHS Hediohel ¥ HeHd A8l & ol 1T HUAT 39T HAAHA $H TS H
few a1v TaFw & & qur 9 gfafSeat wr smgTaR Y )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes I Part-3 and Part-4? {Ref: Part-3 and Part-4 (5)} (in case
you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries):

& TR BAE ovvvvinnnnnnnn. £ AU T B 2
This APAR from dated.................... £0neereereeenn . BRI, ST /BHery foree ufodes fe@r s &1

Signature of Officer/ Staff reported upon



Y -

3. Wﬁﬁﬁ@fﬁaﬁﬁc@qmsawwwamdlmﬁ‘éﬁ?ﬁm%mmg@mm
ShgaT argd § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geAfdeliehel RS GaRT 9o RFeR| Hoar ARHRT S w7 GHET &7 Td 3FH HASK FA0 &
gfar sfagica afea s woed fadvant & ar & Requi(errsar 100 ersal ) |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. wfdides & #97-3 & @3 T, & 3R @ F RU a0 aes & MR R Fol HAew F&arcqs s

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

gafdelder FfFHHY & gEamer

Signature of the Reviewing Officer

ATH TOST 38T H

) Name in Block letters:
Tl Place:......ccccuuee.... v
Designation:
G aQre fr gt &

During the period of Report:

7e THCAR R s Ao T il 2
This APAR from dated..................... T . TEER, SABRY /Hear e ufdes fran stem 2
Signature of Officer/ Staff reported upon



TR & o 3 o (RAM) . . H, 3@ @ 2 oY 39 Tiue &t afa &
15 Rl & iR aTw=de, A Hi3 &Y, TEJd B |

This APAR has been shown to me on today (date)....................... . I shall make representation, if any within
15 days of receipt of this APAR.

T /HHI % BERR Q] daig

Signature of the Officer/ Staff and Date

o ok s ook sk sk ko skok

T TH.OAR RAD v T o, TP B 2
This APAR from dated................... (T . B, SfHR /wiar) e afcde foram 9T 2

Signature of Officer/ Staff reported upon



(i)

(ii)

(iii)

V)

(vi)

Tedds Annexure-l

HEATeA® AUNF0T & A THUaR 3R woay anfader
Guidelines regarding filing up of APAR with numerical grading

THUHR & FreT AT araere 3R eeqde Jor gdicd FH6T ¢d §U R =@iee|

The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3TTRT 1 ST & o 1 3rgar 2 & el aafienor (el & ar faRIwemsit ar ol s
AofEoT & fdger) it fAfAse 3raweransi & AT ¥ Fod &y 7 wicad &0 & e far
ST AR A YRR 9 Iyar 10 & fREr Ao & Hey A [(fse 3udfsual & ey &
JifReT ar srwam) Aoft 1-2 3ryar 9-10 X g § 31 3aar iifRey v S & Iwa gl
aifegs Ao gere A §U gfddes Uq qAfdelh RSN & Bl 3ifew o gsiifasior
3eTeh e GE HEAT H qOAE H HIRT HEAINRET A JolA H A gl

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of
1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TAUHR &1 8 & 10 & &g & FAHOT “Sepse” o Srwanm qur gEeongel=afa & faw

3Fraa wcdie @ A0TAT HTT & AT gregiss 9 AT S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

TRUNR HT 6 dAT 8 & BIET & ST T FIHI0T I 3o foar Srwar ger vregis 7 fear

S|

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

THUINR & 4 dUT 6 & BT & i & JaRor “Jeor foar Jwam qur grcedis 5 fGar
IR
APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

TAIUR &1 4 § HH qafianor “Uqea forar S|
APARSs graded below 4 will be given a score of “Zero”.

sk sk sk sk sk skook



e e s 2 / Annexure - I

ATSTHT TAT ATECRAT TA=Ter

SCHOOL OF PLANNING AND ARCHITECTURE
(W9 % ATATHTH F TEd e Hgd F HeI1)
4, sAtF-AT, TEIR UFee, T foett - 110 002

(An “Institution of National Importance” under an Act of Parliament)
4, Block-B, Indraprastha Estate, New Delhi — 110 002

THTTRIT T T/ I LA & oI 87 arioft
Time schedule for preparation/completion of APAR

(Rt o - R )

(Reporting year — Financial Year)

.. wfafafy i st % T e s &)
S.No. Activity Date by which to be completed

Frar @l wERET ¥ fro R odrae W
STeATE Y (ata, wef e e wr g, | 31 .

T2t AT T T T -t T R S (=% U TaTE # off 02 R S 'ehar 2) |
U | s gt Rt siftreerdy i s o st 21)

Kindly download blank APAR forms to all
concerned ( i.e., to officer to be reported upon where | 315 March.

self-appraisal has to be given and to Reporting | (This may be completed even a week earlier).
Officer where self-appraisal is not be given).

gfgmr/Fa=aTy g Rafer sfgswrd &1 == | 15 38=
T TEQd AT (STET AT 1)

2
Submission of self-appraisal to Reporting Officer by | 15% April
Officer/Staff to be reported upon (where applicable).
it sfer gy |eftear stfeardy & e | 30 9

3 TEIT FEATI

Submission of report by Reporting Officer to | 30" June
Reviewing Officer.

e sefter sifeerrdT g T A ST R StEr | 31 qArs
o ST FTE TE 2T, THIHTHRAT ATTEFRTET AT AT
4 | ST

Report to be completed by Reviewing Officer and

to be sent to Accepting Authority wherever 317 July
provided.

TAEwAT IR g7 qedisd, stgt ff sere faar | 31 e
AT 2T

Appraisal by Accepting Authority, wherever | 31% August
provided.




() STET FTE TEIHT FHIA ATAT TR Tl & qBT
frare fFFru o e &1 TR

(a) Disclosure to the Officer reported upon where

1 frdae
1* September

6 there is no Accepting Authority.

(@) ST F=FTwRar T g agt R @ | 15 fdaw

T T T 15" September
(b) Disclosure to the Officer reported upon where
there is Accepting Authority.

e w7 s A Wi, 2 #rE 2 HETE TR T a7 15 fa
7

Receipt of representation, if any, on APAR. 15 days from the date of receipt of communication.
3 TEAH YTIAFHTL T A TEATAIA STATIT FHeATI 21 fidaw

Forwarding of representation to the Competent | 21* September

Authority.

TETH ITTEHTLT IET TR T (Hedreo| FITAR ST gl i (AT & U AT & Hav |
9

Disposal of representation by the Competent | Within one month from the date of receipt of

Authority. representation.
1 THUAT 8 R AFATIET T qH THAFET F | 45 qefqe

oot &t =1

Communication of the decision of the Competent | 15" November

Authority on the representation by the APAR Cell.

Hot Tt ghET FT qerE, S arg dq: 30 FEaT
1| ofiuem #t e o o srom

End of entire APAR process, after which the APAR
will be finally taken on record.

30% November

3k 3K 3k 3k 3k ok 3k 3k ok 3k 3k ok ok ok %k ok %k kk kk ok
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